Hpuinoxenue 3. UHCTPyKIuUs 11 codeceTHUKA

He no3anee yeM 3a JeHb 10 NPOBeIeHUsSI MTOTOBOI'0 co0eceI0BAHNS 03HAKOMUTHCA C:

JIEMOBEPCHUSIMU  MaTEpUANIOB JJI MPOBEACHHUS HMTOrOBOrO COOECEOBAaHUSA, BKIIOYAs
KPUTEPUH OILICHUBAHUSI WTOTOBOTO COOECENOBaHUs, Pa3MEIICHHBIMU Ha O(UIHMATBLHOM CcalTe
®I'BHY «®UIIN» (http:/fipi.ru) mubo MOIY4EeHHBIMH OT OTBETCTBEHHOI'O OpraHH3aTOpa
00pa3oBaTeIbHON OpraHu3alluy;

MOPSAJIKOM ITPOBEJICHHUS U TPOBEPKHU UTOTOBOTO cobeceoBanusl, onpeaeneHusiM OVB;

Pexomennmanusmu.

B neHbp mnpoBedeHHsi MTOrOBOr0 co0ecel0BAHUA TMOJYYUTh OT OTBETCTBEHHOIO
opranu3aTopa o0pa3oBaTe/IbHOI OPraHU3alNHU CJIeAyI0lHe MATePHAJIbI:

HenocpencTBeHHO 11 cobeceIHuKa:

KHNM uroroBoro codbece10BaHus,

KapTOYKHU coOeceTHIKA M0 Kax /10l TeMe Oecebl;

MHCTPYKIIMIO TI0 BhITIONIHEeHUIO 3aaannii KM utoroBoro cobecenoBanus;

BEJIOMOCTb Y4Ye€Ta TPOBEJACHUS HTOTOBOTO COOECENOBAaHUS B ayJUTOPUH, B KOTOPOM
bukcupyeTcst BpeMsi Hauaia 1 OKOHYaHHS OTBETa KaXKIOT0 yYaCTHUKA UTOTOBOTO coOeceI0BaHusl.

15 ydacTHHKA UTOTOBOTO COOECeI0BaHNUS:

KHNM uroroBoro codbece10BaHHA,

TEKCT JJIS1 UTEHUSI TSl KQKJIOTO YUYaCTHHKA UTOTOBOTO COOECeI0BaHNS;

KapTOYKU ¢ TeMaMmu Oeceqbl Ha BBHIOOP W IUIaHAMH Oecellbl — M0 2 JK3eMIUIIpa KaKIoro
MaTepuana;

YEpHOBUKH (M1l yYACTHUKOB HTOTroBOro cobecenoBanuss ¢ OB3, y4acTHUKOB HUTOTOBOTO
cobeceloBaHMs — JE€TEH-MHBAIUAOB U WHBAIHUIOB, KOTOPHIE MPOXOISAT UTOrOBOE coOece0BaHUE
B ITMCbMEHHOU (opme).

CobecenmHUK BMeECT€ C OJKCIEpPTOM JOkeH o3Hakomuthess ¢ KMM  urorosoro
cobecetoBaHMsI, TOTyYEHHBIMU B JIEHb IPOBEJACHUS UTOTOBOTO COOECEIOBAHMS.

CobeceqHUK B ayAUTOpPUM TIPOBEACHUS HWTOTOBOTO COOECEOBAaHUS BHOCUT JIaHHBIC
Y4aCTHUKA UTOTOBOTO COOECEOBaHUS, a TAKKE€ OTMETKY O JOCPOYHOM 3aBEPIICHHUH HWTOTOBOTO
coOeceloBaHMsI MO0 YBKUTENBHBIM MPUYMHAM WM 00 YyJAJICHWH YYaCTHUKA HMTOTOBOTO
cobecenoBanusl 3a HapyiieHHe TpeboBanuil [lopsinka B BEIOMOCTh yueTa MPOBEICHUSI UTOTOBOTO
cobeceoBaHMs B ayAMTOPUH (CM. IpriIokeHue 8);

obecreunBaeT MPOBEPKY JOKYMEHTOB, YOCTOBEPSIONINX JTUYHOCTh YYACTHUKOB UTOTOBOTO
cobece10BaHMS.

CobecenHUK co3/laeT J00poXKenaTeaIbHYI0 padouyro atMochepy.

ColecefHUK NMPH NMPOBeEHUN HTOTOBOr0 col0ecel0BAHMS OPraHHU3yeT JAeATeJbHOCTH
Y4YaCTHHKA UTOTOBOI0 co0eceJ0BaHUA:

MPOBOJUT MHCTPYKTAXK yYAaCTHUKA HTOrOBOrO COOECENOBaHMS IO BBINOJIHEHUIO 3aJaHUM
KHM wutorosoro codbeceqoBaHus;

BeI1aeT KMM nTorosoro cobece1oBaHus;

BBIJJaCT YEPHOBUKU (U1 YYaCTHUKOB HMTOroBoro cobecemoBanusa ¢ OB3, ydacTHHKOB
UTOTOBOTO CcOOECEeOBaHUS — JIETCH-WHBAIMIOB W WHBAJIUJOB, KOTOPHIE IPOXOJSAT HTOTOBOE
cobeceoBaHKEe B MUCbMEHHOM (opMe);

¢uKcupyeT Bpemsl Hauaia OTBETa M BpeMs OKOHUAHHs OTBeTa Kaxaoro 3amanus KM
HATOTOBOI'0 COOECEIOBAHMS,

CJIEIUT 3a Te€M, YTOOBl YYaCTHHK MTOTOBOTO COOECENIOBaHHUsS MPOUZHEC IO ayaru03aIncCh
CBOIO (hamuinio, HUMs, OTYECTBO, HOMEpP BapuaHTa TMPEXKIE, YeM TMPUCTYINUTh K OTBETY
(B IpOAOIKUTENEHOCTh MPOBEACHHS UTOTOBOT'O COOECEI0BAHMUS HE BKIIFOUACTCS );
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CJIETUT 3a TeM, YTOObI YYaCTHUK HUTOTOBOTO cOOECeNOBaHUs MPOM3HOCHUI HOMEp 3aJaHus
nepes] OTBETOM Ha KaXkJ10€ U3 3aJJaHUil;

CJIEUT 3a COOIOJIEHNEM BPEMEHH, OTBEJCHHOIO Ha MOATOTOBKY OTBETA, OTBET y4aCTHUKA
UTOTOBOTO coOeceoBaHMs, OOIIET0 BPEMEHM, OTBEICHHOTO Ha MPOBEJACHHE HWTOrOBOTO
cobecetoBaHMsl Uil KaXKAOTO y4YacTHUKA (i YYaCTHHKOB HTOroBoro cobecemoBanusi ¢ OB3,
YYaCTHUKOB HUTOTOBOIO COOECEOBAHMS — JETEH-WHBAIUAOB M HHBAIMIIOB BpPEMSI MOXET OBbITh
CKOPPEKTHPOBAaHO C Y4YeTOM HMHJUBUAYaJbHBIX OCOOCHHOCTEH  YYaCTHUKOB HTOrOBOTO
cobeceoBaHUS).

Eciu OUB mnpunsito pemieHne o BEAECHUU OTACNBHBIX (TIEPCOHATBHBIX) ayAHO3aIHUCen
JUISL KQK/I0TO YYaCTHHUKA UTOTOBOTO COOECE0BAHMUS, BBHIOJHEHUE COMYTCTBYIOIIEH TEXHUYECKOM
paboThl (HaKaTUE KHOMKU «CTAPT»/«3AlUChy», «Iay3a», «CTOM» 3BYKO3AMUCHIBAIOIIETO
YCTPOWCTBA) PEKOMEHAYETCSl BO3JIOKUTh Ha CcOOECeHHKA WM TEXHUYECKOro CIEIUAINCTa
(Mo yemoTpeHuto o0pa3oBaTeIbHOW OpraHU3allMM, €CJIM KaJPOBBIM MOTEHI[MAT 00pa30BaTEIbLHOM
OpraHu3alliy TO3BOJISIET BKJIIOUUTh B KOMHCCHIO IO MPOBEIEHUIO HECKOIBKO TEXHUYECKUX
CIICIUATIUCTOB).

BoinoJiHsieT poJib codeceqHNKA:

3a/1aeT BOMPOCHI (Ha OCHOBE KAPTOUKH COOECEAHHMKA WM HHBIE BOIPOCH B KOHTEKCTE
OTBETa YYaCTHHKA UTOTOBOTO COOECEIOBAHUS);

MEPECIPAIIUBAET, YTOUHSET OTBETHI YUACTHUKA, YTOOBI M30€KaTh OJTHOCTIOKHBIX OTBETOB;

HE JIOMYCKAaeT MCIOJIb30BAaHUS YYACTHUKOM UTOTOBOTO COOECEeI0BaHUSI YEPHOBUKOB (KpOMe
YYaCTHUKOB MTOTrOBOro cobecenoBanusi ¢ OB3, y4acTHUKOB UTOTOBOTO cOOECEOBaHUS — JETEM-
WHBAINJIOB U MHBAIHJIOB, KOTOPBIE IPOXOAST UTOTOBOE COOECEI0OBaHNE B TUCHbMEHHOM (opme).

[Tpu BemonHeHnn 3amaannii KM uroroBoro cobecenoBanus (3amanue Ne 2 «[loapoOHbiid
mepecka3 TeKCTa C BKIIOUYCHHEM TPUBEAEHHOTO BBICKA3bIBAHUA») YYaCTHHK HTOTOBOTO
cobecenoBaHMsI MOXKET 1MoJIb30BaThes «llonem mutst 3ameToky, npexycmorpenabiMm KM utorosoro
cobecenoBanus. [Ipu BemonHenun apyrux 3amanuii KM utoroBoro cobecemoBaHusi JenaTh
MMCbMEHHbIE 3aMeTKu (OTHeNbHBIC 3amucu) He paspernaetcs. [Ipu 3TOM ydyacTHUKH BO Bpems
MIPOBEJICHUST HMTOTOBOTO COOECeOBaHUS MOTYT OCYIIECTBISATh MOMYEPKUBAHUE U PA3ZMETKY
B Tekcte KMM.

VYyacTHUKM uTOroBoro codecenoBanus ¢ OB3, yyacTHHKM HTOroBOro cobeceloBaHUsS —
JETU-UHBAIU/IBI K MHBAJIU]IBI, KOTOPBIE TIPOXOIAT UTOTOBOE COOECE0BaHNE B MUChbMEHHOM (popme,
BIIPaBE MOJIb30BAThCSI YEPHOBUKAMHU.

ITo 3aBepiIeHNH NPOBeIeHNS] HTOTOBOrO codeceI0BaAHUS:

MPUHUMAET OT JKCIEpTa 3areyaTaHHbIE MPOTOKOJBI AKCIEPTa MO OICHHUBAHUIO OTBETOB
YYaCTHHUKOB HTOTOBOTO coOeceloBaHMs (B Clydyae €clid OIICHWBAaHUE BEIECTCS BO BpEMsSl OTBETa
ydacTHHKa uUTOroBoro cobecemoBanusi (mepBas cxema), KMM wuroroBoro cobecenoBanus,
BBIJIAHHBIN AKCIIEPTY, YSPHOBUKH JJIs KCTiepTa (TpU HATTUYHHN ),

nepeaeT OTBETCTBEHHOMY OpraHu3aropy oOpa3oBarenbHOM opranuzanuud B IllTabe
CJIEJTYIOLIUE MaTepUaIbl:

KM uroroBoro cooeceI0BaHus;

3areyaTaHHble MPOTOKOJBI JKCIEpTa MO OICHUBAHUIO OTBETOB YYaCTHHUKOB HTOTOBOTO
cobOecem0BaHUS;

YEPHOBHKH JUIsl SKcIiepTa (IpY HATMYHHN);

3aMoJHEHHYIO BEOMOCTh y4eTa MPOBEJACHUS HTOTOBOTO COOECEI0BAaHNUS B ayIUTOPHH;

YepHOBUKH, WCIIOJIb30BaHHBIC y4YaCTHHKaMH HTOroBoro cobecemoBanuss ¢ OB3,
YY4aCTHUKAMU WTOTOBOTO COOECEOBAaHUS — JIEThbMHU-WHBATUJAAMU ¥ WHBAIHIIAMHU, KOTOPBIC
MPOXOJISAT UTOTOBOE COOECEIOBAHUE B MUCHbMEHHON (popMe (TIPH HATUYHHN).

Hwxe npenctaBieH peKOMEHIyeMblid TOPSIOK MTPOBEACHUS UTOTOBOTO coOeceI0BaHUS
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JleiicTBUs cobeceTHMKA

JelicTBus 00y4aromuxcs

Bpems

[IpuBercTBHE  y4acTHMKa  coOeceI0BaHUS.
3nakomMcTBO. KOpoTkuii pacckas o coepkaHuu
UTOTOBOr0 cOOeCceOBaAHMUS

1 MuH.

BrinmosiHenue 3a1aHuii HTOrOBOI0 co0eceJ0BAHMS

Ilpubnuzumenvnoe epems \ 15-16 mun.

PABOTA C TEKCTOM

[IpenoXuTh  y4acTHHUKY  coOecelnoBaHUs
03HAKOMHTHCS C TEKCTOM JIJIsI YTCHUS BCITYX.
OOpatuTh BHUMaHME Ha TO, 4YTO YYacCTHHK
cobecemoBanusi Oynmer paboTratb C  ITHUM
TEKCTOM, BBINOJIHSAA 3aganus 1 u 2

3a HeCKOJIbKO CeKyHO
0 20MOBHOCMU K YMEHUIO

HANOMHUmM»s

[ToAroToBKa K YTEHHIO BCITYX.
UreHue TeKcTa nmpo ceds

IO 2-X MUH.

[Tpocmymark TEKCT.
OMmoyuonanvHas — peaxyus Ha
yuacmHuka cobecedo8aHus

uymeHue

UreHune TekcTa BCIIyX

IO 2-X MHUH.

[lepexyrounTh  ydacTHUKAa  coOeceIoBaHUs

Ha Ipyroii BUJl pabOThI

[TonroroBka k noapoOHOMY
nepeckasy ¢ BKIIOUCHHEM
NPUBEIEHHOTO BBHICKA3bIBAHUS

110 2-X MUH.

3abpath Yy  yd4acTHHMKa  coOeceoBaHUs
ucxoaHbIl TekcT. CliymaTh mepeckas.
IMmoyuonanvHas — peakyusi  Ha
yuacmHuka cobecedo8aHus

nepeckas

[TonpoOHbIit mepeckas
C BKJIFOYEHHEM MPUBEAEHHOTO
BBICKA3bIBAHUS

110 3-X MUH.

3abpath Yy  ydacTHHMKa  coOeceoBaHUs
MaTepuaibl, HEOOXOTUMbIC JUIS BBITOJIHEHUS
3aganusg 1 u 2. O0BACHUTH, UTO 3ajaHusg 3 U 4
CBSI3aHBI TEMAaTHYECKH W HE UMEIOT OTHOIICHUS
K TEKCTy, C KOTOPhIM paboTall y4YaCTHHK
co0eceloBaHUs TMPHU BBHIMOTHEHUH 3afaHuii 1
u 2. Ilpennoxxuth y4acTHUKY cOOeceIOBaHUS
BbIOpaTh BapUaHT TeMbl O€Ce/bl U BBIIATH MY
COOTBETCTBYIOIIYIO KAPTOUKY

MOHOJIOT"

[IpenyiokuTh  y4acTHHUKY  coOeceqoBaHUs
03HAKOMUTBCSI C TEMOI MOHOJIOTA.
[IpenynpeauTs, 4TO HAa MOATOTOBKY OTBOJMTCS
1 wMwuHyTa, a BBICKa3blBaHHE HE JIOJDKHO
3aHUMaTh OoJiee 3 MUHYT

IToaroroBka k OTBCTY

1 MuH.

Citymarh yCTHBIN OTBET.
OMOYUOHAbHAS peaKyusi Ha Omeem

OTBeT 10 TeMe BRIOPAaHHOTO
BapHaHTa

10 3-X MUH.

JINAJIOT

10

3amate Bompockl ans nuanora. CobeceqHUK
MOXXET 3aJaTh BOIPOCH], OTIUYAOITUECS
or npemioxkeHHbix B KHWM  wurtorosoro
coOeceqoBaHUs

BCTyTIJ'ICHI/Ie B quajior

0 3-X MUH.

11

OMOIIMOHAILHO
cobecenoBaHus

MoJJIepKaTb  y4aCTHUKA
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